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About Downloading and Accessing the Two Accompanying ZIP Files 
Preamble 
A couple of "things"…1) this tutorial does assume some degree of knowledge of the part of the end 
user with regards to downloading, copying and such, 2) what a ZIP file is, and 3) due to the overall 
size of the accompanying ZIP File, we are using Google Drive as the download source for this data. 
If you feel at all uncertain with regards to downloading and then extracting this ZIP file, we suggest 
that you obtain the aid of someone who might be able to assist you. The Internet or YouTube might 
be an alternative source for such information as well. This tutorial is provided in parts for simplicity. 

About the two accompanying ZIP files 
There are two accompanying ZIP files, namely, 1) a "content" ZIP file – which was sent as an 
attachment to a follow-up email, and 2) an "applications" ZIP file, which is provided as a Google 
Drive link for downloading. Though this tutorial focuses on the latter, this tutorial can also be 
applied to the "content" ZIP file. Please see Part H for further information. 

Part A: Creating a "TLN" Sub-folder 
Before downloading and accessing the two accompanying ZIP files, you will need to create a folder 
within your Downloads folder to store this data. The following information will guide you through 
that process. 

1. Navigate to your Downloads folder. 
2. Right-click on an unoccupied area of this Downloads folder. 
§ Observation: A context menu is displayed… 

 
3. Select: The small triangle to the right of the text "New". 

 
§ Note: This little triangle is called a "delta" symbol. The following menu is displayed... 
4. Select: The first option, namely, "Folder"… 
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§ Observation: The following is displayed… 

 
5. Type the following as shown" TLN". 
§ Note: "TLN" stand for "The Life Notebook" 
6. Select: The [Enter] key 
§ Observation: The following is displayed… 

 
7. Exit: …that is, close this window. 
§ Note: this "TLN" folder will be used later in this tutorial. 
8. Part A is now completed. 

Part B: Launching your email 
1. Open: …or launch, your email. 
§ I am using Gmail here – but all email clients should have a similar functionality. 
2. Select:  And launch the appropriate email message 

 
§ Observation: The following screen is displayed… 
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3. Part B is now completed. 

Part C: Initiating the download… 
1. Select: Open 

 
§ Observation: The following screen is displayed… 
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2. Part C is now completed. 

Part D: Starting the download… 
1. Select: Download 

 
§ Observation: The following screen is displayed… 

 
2. Select: Download anyway 

 
§ Observation: The following dialog is displayed… 

 
3. Select: OK 
§ Observation 1: The download will commence…please observe the "arrow" located in the upper, 

right-hand corner of the screen… 
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Download is in progress…
 

§ Observation 2: When the download is completed, this arrow turns light blue for a moment... 

 
Download completed…

 
4. Part D is now completed. 

Part E: Accessing the download… 
1. Select: The blue-then-black arrow 
§ Observation: The following drop-down dialog is displayed… 

 
2. Select the black folder 
§ Observation: The following screen is displayed… 

 
§ Note: This location will be the location of your "Downloads" folder. 
3. Part E is now completed. 

Part F: Move the ZIP file 
1. Select: The Applications.zip file 
§ Observation: The following is displayed… 
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2. Left-click-and-drag: The Applications.zip file over the TLN folder 
§ Observation: The following is displayed… 

 
3. Release: The left mouse button 
§ Observation 1: The following is displayed… 

 
§ Observation 2: The Applications.zip file has been moved into the TLN folder. 
4. Part F is now completed. 

Part G: Download and Install 7-Zip 
In this part of the tutorial, we will be using an application called 7-Zip. You will need to download 
and install 7-Zip before proceeding. 

1. Download link is here: https://www.7-zip.org 
2. Once downloaded, install the 7-Zip application. 
3. Part G is now completed. 

Part H: Extracting the ZIP file 
1. Navigate to your Downloads folder. 
2. Launch: That is, open the TLN folder 
3. Right-click on the ZIP file. 

https://www.7-zip.org
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§ Observation: The following context menu is displayed… 

 
4. Select: The small triangle to the right of the text "7-Zip". 

 
§ Note: This little triangle is called a "delta" symbol. The following menu is displayed… 

 
5. Select: The second option, namely, Extract to "Applications"… 

 
§ Observation 1: The following dialog is displayed… 
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§ Observation 2: The contexts of the ZIP file will be extracted to a folder of the same name as the 
ZIP file…as shown below… 

 
6. Part H is now completed. 

Part I: Copy ZIP folder contents to the new Flash Drive 
You will require the previously obtained flash drive to complete this part of the tutorial. 

1. Insert the new flash drive into an available USB port. 
2. Select: The Applications folder 
3. Select: The Edit menu option 
4. Select: Copy 
5. Navigate to the location of the new flash drive 
§ Make note of the drive letter. 
6. Launch: The new flash drive 
7. Select: The Edit menu option 
8. Select: Paste 
§ Observation: The previously selected and copied Application folder will be copied to the new 

flash drive. This may take a few moments. 
9. When complete, remove the flash drive and store this flash drive in a safe place for later 

retrieval. 
10. Part I is now completed. 

Part J: The "content" ZIP data file 
In a follow-up email, a ZIP file was attached along with the contents of your Life Notebook. The 
following information will explain what you are to do with that attachment. 

1. Download the attached "content" ZIP file to the "TLN" that you previously created in "Part A: 
Creating a "TLN" Sub-folder". 

2. Complete Part F: Move the ZIP file 
3. Complete "Part H: Extracting the ZIP file" – this time substituting "contents" for "Applications". 
4. Launch: ...that is, open the "contents" folder. 
5. Copy the entire contents of this folder to the new Flash Drive 
6. Please see "Part I: Copy ZIP folder contents to the new Flash Drive" for further information. 
7. Part J is now completed. 
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In closing… 
The flash drive and the contents thereof will be referred to often in your Life Notebook. Please 
refer to those sections of your Life Notebook that make reference to that flash drive. 

Thank you, 
Dell & Cindy Krauchi 

Updated: September 3, 2020 


